@ Zylu DOCX

salonssoftware.com

HR & STAFF

Staff Offer Letter

A ready-to-send offer letter covering role, pay, schedule, and probation terms. Replace the bracketed
fields before sending.

[Salon Name]
[Salon Address, City, State, PIN]
[Date]

[Candidate Full Name]
[Candidate Address]

Dear [Candidate First Name],

We're delighted to offer you the position of [Job Title — e.g. Senior Hair Stylist] at [Salon Name]. We were
impressed by your experience and the way you connect with clients, and we think you'll be a great fit for our team.

The key terms of your offer are set out below:

Position [Job Title]

Reporting to [Manager / Salon Owner Name]

Start date [Start Date]

Work schedule [e.g. Tuesday—Sunday, 10:00 AM — 7:00 PM, one weekday off]

Base compensation [Fixed monthly salary, if applicable] — or — [Per-visit / commission-only structure]
Commission structure [e.g. 30% on services, 10% on retail — see attached Commission Structure Sheet]
Probation period [e.g. 90 days from start date, with a review at day 60]

Leave entitlement [Number of paid leave days per year, per company policy]

Benefits [e.g. product allowance, training budget, health cover — if applicable]

This offer is contingent on [e.g. reference checks / a valid professional license, if required in your state]. During your
probation period, either party may end the working relationship with [e.g. 7 days'] written notice; after probation is
successfully completed, the standard notice period of [e.g. 30 days] will apply.

We're excited about the possibility of you joining [Salon Name]. Please sign and return a copy of this letter by
[Response Deadline Date] to confirm your acceptance. If you have any questions about this offer, don't hesitate to
reach out.

Warm regards,
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[Owner / Manager Name]
[Title], [Salon Name]

Acceptance

| accept the position and terms outlined above.

Candidate signature Date

Staff Offer Letter Page 2
Free salon template - salonssoftware.com/templates



